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Access PowerPoint [PPT]

ÅFrom Start: or 

ÅFrom Right click on open Desktop

ïselect ñNewò

ïselect PPT logo



Explore the top features of PPT

ÅFile, Print, Handouts, use Save As for doc that 

are [Read Only]

ÅEdit undo mistakes

ÅView as Normal for working or as a Slide Show

for teaching

ÅInsert, Picture, From the Scanner or Camera

ÅFormat, Slide Layouts

ÅSlide show and Action buttons

ÅWindow access various open files, folders



Explore the lower tool bar features 

of PPT

ÅDraw use order and flip

ÅAutoShapes use arrows for matching tests

ÅA     Use the text box to add words to pics

ÅA Select consistent, bold font colors
----------



Begin your story

1. Choose a classic tale from:
folk tales, fairytales, history, opera, comics

2. Create pre story and post story situations

3. Create target language dialogues

4. Illustrate the target language

5. [students will present these as skits and or 
storybooks to their classmates]



To Insert New Slides

ÅFor Narratives 
ïGo to the Top tool bar and select 

ïInsert, New Slide

ïGo to slide layout and select one that allows you to 
write

For Illustrations
ïGo to the Top tool bar and select 

ïInsert, New Slide

ïGo to slide layout and select the blank one that allows 
you to add pictures , charts, graphs etc.

OR Right click in the slide column at left

Select New Slide, then select layout



In the manner of storybridges.com

Å1 - use odd numbered slides for illustrations

Å2 ïuse even numbered slides for dialogues in 

context (as bilingual families do)

Å3 ïadd slides as you go along

ïGo to Insert on top tool bar, select new slide

ïOr go to the column of slides, right click, select new 

slide 



Create a desktop location to Store 

your Illustrations 

ÅSelect Insert from the top PPT tool bar

ïSelect Picture

ïSelect from File

ÅMy Pictures pops up

ïSelect Microsoft Clip Organizer 

» Title the illustration in File name in pop up window

» Include the story name & pic (picture) description

ïOr Create a new folder in My Pictures

» Title the illustration in File name in pop up window

» Include the story name & pic (picture) description



Add illustrations by

ÅGoing to top tool bar, clicking Insert

ïclick picture

ÅFrom scanner or camera

ÅExample



Add illustrations by

ÅPasting a photo taken from

ïDigital camera card inserted into computer

ïFrom album saved on the computer desktop

ïFrom photos scanned into the document [doc]

ïExample*



*Note:

ÅMany museums now permit you to take 

photos, without a flash ï

ïuse works of art hundreds of years old 

ïno copyright infringements

This Columbus is from the Metropolitan 

Museum of Art, NYC



Add illustrations by

Inserting a sketch

ÅDraw a sketch ïuse a dark outline ïscan* onto 
your computer
ïChoose Insert from the top tool bar (or hold = alt I) 
ÅInsert directly onto the PPT page

ÅAdjust the size

ïSave to the story file illustrations in My Pictures

ïCopy and paste your own artwork
ÅFrom the scanner

ÅFrom a Microsoft doc 

ïSave to the story file in My Pictures



*Note:

ÅIf you do not have a scanner have 

someone who does email the sketch or 

photo to you and copy and paste and save 

it



*Note

ÅDraw a stick figure

ÅUse Google. COM

ïgo to Images

ïgo to costumes, pick the time period

ÅDress your stick figure



Insert a scanned 3D image



Insert a collage



Combine a photo with a sketch

ÅSelect the photo

ÅCopy it

ÅOpen Bitmap (blank desktop right click, go to 
New, go to Bitmap

ÅSelect Edit or Right click on ñno preview 
availableò and select Edit

ÅLabel your pic by going to File, then Save As

ÅCut out large unwanted portions with the ñstarò 
or ñrectangleò

ÅErase small details with the select a size eraser



Clean up your photo

Right click on the Picture, 

select Picture Tool Bar



Clean up your photo

Use Bitmap


